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	ENVIRONMENTAL & SUSTAINABILITY PROCUREMENT REQUIREMENTS & GUIDELINES



1.0	PURPOSE
These guidelines provide direction for procurement considerations of environmentally preferable products. Responsible departments should consider goods and services that minimize harmful effects on human health and the environment compared with competing products and services with comparable function and value.

1.1 SCOPE
This guideline applies to all Shu Powders employees who buy goods and outsource services on behalf of Shu Powders.

1.2 RESPONSIBILITIES
	Function
	Responsibility

	Purchasing Functions
	Promote, request, and consider environmentally preferable product options during the procurement process.

	Suppliers
	Where possible, provide options that support environmentally preferable products that meet performance requirements when submitting proposals to Shu Powders for goods and services.




1.3 DEFINITIONS
	Term
	Definition

	Environmentally Preferable Products (EPP)
	“Environmentally preferable products” are products that have a lesser or reduced negative effect on human health and the environment when compared with competing products that serve the same purpose. This comparison may consider raw material acquisition, production, manufacturing, packaging, distribution, reuse, operation, maintenance, or disposal of the product or service.”







2.0 PURCHASING REQUIREMENTS.
The following qualifications shall be incorporated into all Shu Powders solicitations for procurement of goods and services to the highest extent practicable: 
2.1 Copy Paper: All copy paper purchased for office printer/copiers shall be made from 100% post-consumer material and processed chlorine-free (PCF). High speed copiers shall use minimum 30% post-consumer material paper. 
2.2 Electronic Equipment: All electronic equipment purchased shall be Energy Star certified, where certified products are available. 
2.3 Green House Gas Reduction: Green House Gas reduction preferences and/or criteria will be incorporated into specifications and scopes of work when possible. 
2.4 Least Toxic: Request “least toxic” options in specifications and scopes of work. 
2.5 Water Efficiency: All water fixture and equipment purchases will be water efficient (refer to design and construction guidelines). 
2.6 Vehicles: All vehicles purchased will have a smaller environmental footprint (more fuel efficient, alternative fuel source, etc.) than the vehicle replaced or, if new, will be a Green Vehicle if at all possible. 
2.7 Cleaning Chemicals: All cleaning chemicals will be Green Seal certified to the GS-37 standard, or will be comparably certified. If exceptional circumstances exist and non-certified solutions are required, chemicals being considered should be reviewed by the Campus Sustainability Office and Environmental Health & Safety. 
2.8 Computers: All computers and monitors will be EPEAT Gold certified. 
2.9 Fluorescent Lighting: All purchased fluorescent lighting will meet the LEED credit for reduced mercury in Lamps. The maximum target for the overall average of mercury content in lamps will be 70 programs per lumen-hour or less. 






3.0 PREFERRED QUALIFICATIONS
In addition to the required qualifications above, purchasers will incorporate or request the following 
preferred qualifications when procuring goods and services to the highest extent practicable: 

Consideration should focus on human health and environmental impacts over a product's entire life cycle, through:
· Sourcing of raw materials
· Manufacturing
· Packaging
· Transportation
· Distribution
· Retailing
· Use of the product
· Management of the product when it is no longer needed – through reuse, repair, or safe recycling and/or disposal

Factors to consider when determining EPP include, but are not limited to:
[bookmark: _Hlk497904426]•	Maximization of recycled products used in product lifecycle
•	Environmental cost of entire product life cycle
•	Reuse of existing products or materials in product life cycle
•	Recyclability of product
•	Cleanest mode of transportation used for distribution
•	Biodegradability
•	Feedstock analysis; what is used to manufacture the product and is the product bio-based or recycled
[bookmark: _Hlk497904820]•	Minimization of packaging; use of reusable/recycled packaging materials
•	Reduction of energy/water consumption
•	Use of renewable energy
•	Manufactured from renewable materials
•	Reduction of Green House Gas emissions
•	Toxicity reduction or elimination
•	Elimination of uncertified hardwoods in product life cycle
•	Durability and maintenance requirements
•	Ultimate disposal of the product; minimize landfill disposal

3.1 RESOURCES
Personnel doing buying can utilize external resources when determining applicable EPP. Purchasing can contact current or potential suppliers to identify existing environmental programs managed by the supplier(s). Purchasing can also refer to criteria and guidelines established by established legislation, such as the (NEMA) National Environmental Management Act, 59 of 2008.

3.2 REQUEST FOR PROPOSAL (RFP) AND CONTRACT LANGUAGE
The following is suggested language that can be included in requests for proposals or purchase agreements, when applicable:
Supplier should provide/include options for Environmentally Preferable Products (EPP) that meet performance requirements when submitting proposals to Shu Powders for goods and services. (EPP refers to securing products that have a lesser or reduced negative effect on human health and the environment when compared with competing products that serve the same purpose. These products minimize the consumption of resources, energy and water; prevent the creation of solid waste, air pollution or water pollution; minimize the use of materials or processes which compromise the environment.)

RFP Requirements:
Sustainability – Environmental and Social Responsibility
•	Supplier should provide its sustainability policy or mission statement.
•	Supplier should provide five company led sustainability initiatives and their outcomes.
•	Supplier should list all sustainability awards, certificates, and any environmental violations (along with resulting fines) for the past three years.
•	Supplier should provide proposed sustainability initiatives that would help Shu Powders increase its sustainability goals, increase operational efficiencies and reduce costs.

Supplier Agreements:
1.	Service Provider / Supplier represents that it will support Shu Powders’ Sustainability initiatives through the utilization or identification of products and/or services which have a substantially lower impact on the environment or support corporate social responsibility while maintaining quality, functionality and cost competitiveness (“Sustainability Activities”).
2.	Service Provider shall, on a quarterly basis, identify and report to Shu Powders as part of the Reviews in which Service Provider participates, specifically identifying such activities and purchases relating to Services obtained under this Agreement (“Quarterly Sustainability Report”).

Suggestions for Quarterly Sustainability Report

1.	Describe your sustainability efforts with goals and targets that focus on:
•	Reduction of hazardous materials in products and services, including packaging;
•	Providing a safe and healthful workplace for employees;
•	Reducing waste sent to the environment;
•	Incorporating an environmental, health & safety management system into your operations.

2.	Describe your efforts in the following areas:
•	Promoting a diverse and inclusive workplace
•	Driving a sustainable supply chain
•	Education or other volunteer efforts in your communities
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